
Final Cost

 Stand Cost £ ..........................................................................................................

 VAT £ ..........................................................................................................

 Sub Total £ ..........................................................................................................

 Additional Personnal Passes £ ..........................................................................................................

 TOTAL £ ..........................................................................................................

Insurance
In order that we can satisfy the requirements of our insurers, all exhibitors at Japfest must have current 
Public Liability Cover for a minimum of £1m as of May 14th & 15th, 2010 .
See note 26 of Rules & Conditions.

Rules & Conditions
I have read and agree to the show Rules & Conditions which accompany this booking 
form and have the required insurance.
This booking form must be accompanied by a completed Health and Safety form.

Signature .....................................................................................................................................................

Name ..........................................................................................................................................................

Company .....................................................................................................................................................

Position ...........................................................................Date ....................................................................
Please note, a receipt will be sent to confi rm your booking, but your passes will not be despatched until, at the latest, a week 
before the show. Application for exhibition space is on a fi rst come, fi rst served basis once payment has been received. 

If you have any queries please contact: 
Ian Cruickshank t

 01225 788167 e  ian.cruickshank@futurenet.com
Julian House t

 01225 732344  e  julian.house@futurenet.com  
w  www.japfest.co.uk

How To Book 
Fill in this form with either your credit card details or a cheque made payable to Future Publishing Ltd.
PLEASE POST TO: Japfest Bookings, Future Publishing Ltd, 30 Monmouth St, Bath, BA1 2BW
OR FAX TO: 01225 822720 (Do not email this form)

Company name ............................................................................................................................................

Contact name ..............................................................................................................................................

Company address ........................................................................................................................................

......................................................................................................................................................................

.......................................................................................Postcode ...............................................................

Telephone ......................................................................Fax.........................................................................

Email .............................................................................................................................................................

Website ........................................................................................................................................................

Nature of goods or services to be traded or exhibited: .............................................................................

......................................................................................................................................................................

Please mention any positional requests here: .............................................................................................

......................................................................................................................................................................

Uncovered Exhibition Sites (hardstanding)
The main exhibition area consists of marked-out tarmac bays approximately 8m frontage x 8m depth. 
Half bays, full bays or multiple bays are available.

 Half bay (4m frontage) ...................... £300+VAT  Full bay (8m frontage) ....................... £500+VAT

Please supply .......................................... half bays Please supply .............................................full bays

If the above does not suit your requirements please contact Ian Cruickshank.
PLEASE NOTE: Exhibition space is subject to availability, position cannot be guaranteed until full 
payment is received, the organisers reserve the right to reallocate any space.

Tickets & Passes
Every stand will be allocated personnel and vehicle passes on the following basis:

 Half bay ............................................. 3 passes  Full bay .............................................. 5 passes

This will be strictly adhered to. Additional personnel passes maybe be purchased in advance 
at a special discount rate.

Please supply ..........................................additional personnel pass(es) @ £15 each (inclusive of VAT)

Internal Use
Ref No: ..........................
Customer No: ...............

If you would like further information on any of the following activities to 
help promote your business, please tick and we will contact you:
Show Guide           Website           Branding           Sponsorship           Not Interested

Credit Card Payment
All fi elds must be completed in order for us to process your booking.
  

  Circle one

Card number 

Expiry date ........................................ Valid from ........................................ Issue number ..........................

Name on card ............................................................................................................................................. 

Signature ..................................................................................................................................................... 

Card holder’s address if different to above: ...............................................................................................

.....................................................................................................................................................................

.....................................................................................................................................................................

.....................................................................................................................................................................

Internal Use
Ref No: ..........................
Customer No: ...............
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Defi nitions
1. Japfest is organised by Future Publishing Limited, subsequently referred to in these rules and conditions as the 
‘Events Organisers.’
2. The term ‘Event’ shall refer to Japfest.
3. The term ‘Exhibitor’ shall refer to the company and/or individual names on the exhibitor booking form.
4. The term ‘Exhibitor’s Staff’ shall refer to all personnel employed, whether for reward or voluntarily, either 
permanently or temporarily by the Exhibitor.
5. The term ‘Showground’ and ‘Event Site’ shall refer to the estate of Castle Combe Circuit, Wiltshire.
6. The term ‘Exhibition Stand’ shall refer to that specifi c area hired by the Exhibitor for the sole purpose of displaying 
and/or selling his/her product(s) and/or service(s).

General
7. It is understood that in purchasing exhibition space at Japfest, the show rules and conditions will be adhered to.
8. The site plan provided by the Event Organisers is a guide only and does not form part of any contract. 
The Event Organisers reserve the right to change the site plan at their discretion.
9. The Event Organisers reserve the right to refuse admission to any Exhibitor or Exhibitor’s staff.
10. The Event Organisers shall not be liable for the death or injury (as a result of negligence) to, or for damage to any 
property or for any losses, or for any liability incurred by the exhibitor.
11. No magazines, posters or other promotional material provided by or published by any commercial publisher shall 
be displayed and/or sold without the written permission of the Events Organisers.

Payments
12. 100% of the total cost is payable on application for exhibition/club space.
13. No exhibition stand(s) and/or personnel passes and/or vehicle passes will be allocated until full payment has been 
received by the Event Organiser.
14. The sub-letting of all or part of an exhibition or club stand by any Exhibitor to a third party is expressly forbidden 
unless authorised by the Event Organisers in writing prior to the Event.
15. No refunds will be made should the Event be cancelled due to reasons beyond the control of the Event 
Organisers, or to any trade or club organisation cancelling within 28 days of the date of the Event or not attending on 
the day.

Exhibits
16. All display material and/or exhibition equipment shall be positioned within the confi nes of the reserved trade stand.
17. No obscene material and/or display material and/or behaviour which could cause offence to visitors, other 
Exhibitors (and their staff) or the Event Organisers (and their staff and stewards) will be allowed.
18.The application form for reserving an exhibition stand must contain an accurate description of products and/or 
services to be displayed and/or sold. Only items described on the application form for reserving the exhibition stand 
will be allowed. Food stuffs and/or beverages may not be sold from any stand without the express written 
permission of the Event Organisers.
19. Under no circumstances will auctioning, pitching, raffl es, tombola or pick-a-ticket stands be allowed at this Event 
without the written permission of the Event Organisers. If permission is granted, conditions laid out in the 1976 
Lotteries and Amusements Act will be adhered to.
20. The distribution of leafl ets, posters or other promotional material outside the confi nes of the exhibition stand 
allocated to the Exhibitor is forbidden without the written permission of the Event Organisers.
21. Under no circumstances will any Exhibitor be allowed to display and/or sell any product and/or service 
featuring the words or logos ‘Japfest’ unless agreed in writing by the Event Organisers.
22. No item may be exhibited or machinery operated in such a way that it may create a danger. All exhibitors will be 
responsible to comply with all Health & Safety issues and legislation, and must return a completed Health and 
Safety Form.
23. Exhibitors are responsible for the cleanliness of their stands and all rubbish must be removed to the rubbish skips 
provided. Adequate litter bins or refuse sacks must be provided by the Exhibitors on their stands.
24. Exhibitors are responsible for the safe keeping of all products or other items on their trade stand. The Event 
Organisers will not be responsible in any way for the loss or damage to Exhibitors’ property howsoever caused.
25. Noise should be kept to a level such that it does not cause a disturbance to the Organiser(s) or other Exhibitors.

Insurances 
26. Exhibitors are required to hold a minimum of £1 million pounds sterling in Public Liability Insurance cover and 
have the necessary insurances against claims by third parties for fi re, damage and all other risks. Exhibitors must also 
indemnify the Event Organisers against any claims for damage and/or any expenses incurred for whatever reason 
arising out of the Exhibitor’s attendance and/or their exhibits on the Event Site. The booking of an exhibition stand 
shall be deemed as confi rmation by the Exhibitor that the necessary insurance cover has or will be obtained, and that 
the Exhibitor agrees to indemnify the Event Site and the Event Organisers and the Event Organiser’s staff and the 
Event Organiser’s agents and stewards against all and any claims which may arise.

Fire Precautions
27. Exhibitors and all Exhibitor’s Staff must familiarise themselves with fi re precautions and are required to provide 
fi re extinguishers(s) suitable for controlling and extinguishing any fi re which may occur on or adjacent to their stand. 
PLEASE NOTE: Petrol generators are not permitted.

Car Parking
28. All vehicles must be parked in the offi cial car park(s), except those for which special passes have been provided 
and which may park adjacent to or behind the exhibition or club stand.

Display Vehicles
29. All vehicles to be displayed on the Exhibitor’s trade stand must have a special vehicle pass, and must be placed 
within the confi nes of the area reserved for that stand. Vehicles displayed outside the stand will have 
to be moved by the Exhibitor to either the confi nes of the booked stand or to the offi cial car park.
30. All vehicles to be displayed which will be used for all or part of the display on a stand will be required 
to have a Japfest 2010 display vehicle pass.
31. All drivers of display vehicles, and any passengers, will each require a personnel pass (see note 33 below).

Personnel Passes
33. Every stand will be allocated Personnel Passes on the following basis:

 Half bay ............................................. 3 passes  Full bay .............................................. 5 passes

34. Clubs will be allocated passes according to the information supplied on the club booking form.
35. Every Exhibitor and every member of the Exhibitor’s Staff will each require one personnel pass.
36. Additional personnel passes can be purchased by completing the relevant form.

Exhibitors’ & Delivery Vehicle Passes
37. All vehicles which need to be given access to the Showground must clearly display the relevant car pass.
38. The stewards will have clear instructions to prevent vehicles not displaying the correct pass from entering 
the exhibition area.

Force Majeure
39. If the Event Organiser(s) is unable to perform any of its obligations by reason of circumstance, cause 
or event outside of its control including (without limitation of the generality of this clause) any government 
restrictions, adverse weather, riot, commotion, act of God, industrial breakdown, breakdown of plant or 
any failure of gas waste services, electricity etc, the Event Organiser(s) shall be entitled to be relieved of its 
obligations hereunder to the extent to which performance of the obligations is prevented, frustrated or 
suspended. In such circumstances non-performance, part performance or delay in performance of the 
obligations of the Event Organiser(s) hereunder shall not entitle the Exhibitor to claim damages of any kind 
whatsoever whether direct, indirect or consequential.

Unauthorised trading, fl yering, bannering, photography for commercial gain or any other activity deemed
innapropriate by the event organisers will not be permitted and no refunds will be available.

Warning! Motorsport can be dangerous.
No animals allowed. No glass/bottles. No bonfi res allowed.
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HAZARD
(Anything likely to cause harm.)

PERSONS AT 
RISK
E = Employee
C = Contractor
P = Public

RISK RATING
(See key below)

CONTROL MEASURES  REMAINING RISK: FURTHER ACTION NEEDED:

Likelihood Severity Risk Likelihood Severity Risk

Example: 
Marquee blowing over. E, C, P M M 3 Competent person to erect and 

secure marquee.
L M 2 N/A

PLEASE COMPLETE THIS HEALTH AND SAFETY FORM FULLY. 
1. List all potential hazards on your stand. 
2. Identify who is at risk. 
3. Use the risk matrix (below) to calculate the risk rating.
Any ratings above 2 are unacceptable.

4. List what control measures will be used to reduce the risk.
5. Assess what risk remains once control measures are in place.
If the remaining risk is above 2 the hazard must be removed.
6. List what further action will be taken, if any is required.

K
E

Y LIKELIHOOD:
High = Certain or near certain
Medium = Reasonably likely
Low = Very seldom or never

SEVERITY:
High = Fatality or major injury causing long-term disability
Medium = Injury or illness causing short-term disability
Low = Other injury or illness

RISK RATING MATRIX:
(For example High Likelihood and Low 
Severity gives a Risk Rating of 3, Medium 
Likelihood and High Severity gives a Risk 
Rating of 4.)

Name of Company ......................................................................................

Print name .........................................................................................................

Signature ............................................................................................................

     Likelihood

  H M L
Severity H 6 4 3
 M 4 3 2
 L 3 2 1
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